MyHunumnaipHOe OI0PKETHOE JOIIKOIBHOE 00pa30BaTeIbHOE YUPEIKICHHE
«Uentp pazsurtus pedenka [lerckuii can Ne6 «bepeska»
(MBHOY «lentp pazsutus pedenka Jlerckuii cag Neb6 «bepeskar)

YTBEPXJIEHO

OOmmm cobpanreM pabOTHUKOB

MBJIOY «IPP Jerckuii cag Ne6 «bepeska
(mpotokon ot 21.07.2021 Ne3)

Persnament
paboThl 0011ero coOpaHusi pAaGOTHUKOB
MBJOY «lIPP [erckuii cax Ne6 «bepe3kay

1. O61Iue mojoKeHus

1.1. Hacrosimuit perinameHT pa3zpaboTaH B COOTBETCTBUHU ¢ DeepaabHBIM 3aKOHOM
0T 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit deneparnuny», ycraBom MBJIOY
«IIPP Hetckuii cam Ne6 «bepeskay.

1.2. PernameHT ycTaHABIMBAET MOPSIOK OpraHU3AIMH JACITSIBHOCTH 00IIEro coopaHus
pabotarkoB MBJIOY «IPP Jlerckwmii cax Ne6 «bepeska» (manee — MBJIOY).

1.3. O0uiee cobpanue pabOTHUKOB SBJISIETCS] IOCTOSTHHO JEMCTBYIOMIMM KOJIJIETHAIbHBIM
OpraHoM yIpaBieHHsl 00pa3oBaTenbHON opranuzanuu. B coctas olmiero codpanus
pabOTHUKOB BXOJSAT pPaOOTHUKH, /U KOTOPBIX paboTa B 00pa30BaTEIbHOM OpraHu3aluu
SIBJISIETCS. OCHOBHOM.

2. Opranuszanus padoTsl 001Iero codpaHusi palOTHUKOB

2.1. ITepBoe 3acenanue o0riero coopanusi pabOTHUKOB IOCIIE €ro CO3/1aHus, a TAKKe MePBOe
3aceaHre HOBOTO cocTaBa o0Iero coopanusi pabOTHUKOB CO3BIBAETCS PYKOBOAUTEIEM
00pa3oBaTeNbHOM Opranu3anuy He mo3aHee 7 (cemu) pabouux JHEH mocie co3/1aHus OOIIero
coOpanusi pabOTHUKOB WM W30paHKsl HOBOTO COCTaBa OOIIero coOpaHus paOOTHUKOB,
KOTOPBIN BeIET 3aceanre 10 u3dpanus npeacenaTens oouero coopanus paboTHHKOB.

2.2. PykoBocTBO 001MM coOpaHreM paOOTHUKOB OCYILECTBIISIET MpeaceaaTens. Benenue
MIPOTOKOJIOB 00I1Iero codpanust pabOTHHUKOB OCyIIecTBIseTCs cekperapeM. [peacenarens n



CeKpeTaph o0Iero coopanusi pabOTHUKOB BBITIOJIHSIIOT CBOM 00S3aHHOCTH Ha OOIIECTBEHHBIX
HavaJiax.

[Ipencenarens:

e OpraHU3yeT ACSITEIBHOCTh O0IIETro coOOpaHusi;

e uHGOPMHUPYET WICHOB 00IIETO COOpaHUs O MPEACTOSIIEM 3aCEJaHUN B TIOPSIIIKE,
npeaycmotrpenHom yctaBom MBJIOY «IPP Jlerckuit cag Ne6 «bepeska» u
HACTOSIIUM PETIIAMEHTOM;

e OpraHu3yeT NOATOTOBKY M MPOBEICHUE 3aCETaHMS;
e OIpejenseT NOBECTKY 3ace/aHus;
e KOHTPOJIUPYET BBHIMOJTHEHUE PEIICHUMN.

2.3. 3acenanus oduiero coopanust pabOTHUKOB MPOBOAATCS € IEPUOAUYHOCTHIO,
ycranoBieHHo# yctaBom MBJIOY «IPP Jlerckuii cag Ne6 «bepeskay.

2.4. 3acenanus oduero coopanus paboTHUKOB MOT'YT IPOXOIUTh B popMe KOH(PEepeHII-
CBSI3H.

2.5. Ha 3acenanus oOmiero codpanusi paOOTHUKOB MOTYT OBITh MPUTJIAIIEHBI IPEACTaBUTEIN
YUpEAUTEIIA, O6H.[GCTBGHHBIX OpF&HH?;ElHPIﬁ, OpraHOB MYHUIIUIIAJIBHOT'O U TOCYAaPCTBCHHOTO
yIIpaBJIeHUs ¥ Ipyrue nuna. Jluma, mpuriameHHble Ha 3acelaHue, MOJIb3YIOTCS IPaBOM
COBEIIATEIBHOTO T0JI0CA, MOTYT BHOCHTH IPEUIOKCHHUS U 3asBJICHUS, YIaCTBOBATh

B 00CYKIEHUH BOTIPOCOB, HAXOIAIIUXCS B MX KOMIIETCHIIUH.

2.6. Pemenus, mpuHATHIE 0OIIMM coOpaHueM pabOTHUKOB B COOTBETCTBUH
C 3aKOHO/IaTEIIbCTBOM U B MPEJIEIaX CBOMX MOJTHOMOYMI, 0053aTEIBHBI ISl BCEX PAOOTHUKOB
00pa3oBaTeIbHOW OpraHU3aIUH.

2.7. Peurenus oOmiero coopanusi pabOTHUKOB MOTYT COJEpKaTh NOpPYUYEeHHUsI, 00s13aTeIbHbIE
JUIS UCTIOJIHEHUSI BCeMU pabOTHUKaMH 00pa30BaTebHON OpraHu3alMy U PeKOMEHIalluu
y4acTHUKaM 00pa30BaTelIbHOTO MpoIlecca.

2.8. Pemenus obmero coopanusi pabOTHUKOB JOBOJISATCS JI0 CBEICHUS BCEX
3aMHTEPECOBAHHBIX JIMI] HE MMO3/IHEE 7 (CeMH) pabouuX JTHEH IMOCcie IPOIISANIero 3aceIaHusl.

2.9. Ilpencenatenb OTYUTHIBACTCS O ACATEIBHOCTH 001IEeTr0 coOpaHusi pabOTHUKOB
Ha 3acelaHuM 0011ero coopanusi pabOTHUKOB HE PEXke OJTHOTO pasa B O,

3. [lopsinok co3bIBa 04YepeHOro 001ero codpanus pabOTHUKOB

3.1. Pemienue o npoBeIeHUH OYEPEHOTO 001Iero coopanus pabOTHUKOB MPUHUMACTCS
npejacenarenaeM oomero coopanus pabOTHUKOB, KOTOPBIN ONpPEeNseT:

e TIpOLEAYPY NPOBEICHMUS;
e TIOBECTKY 3aCE/laHus;
e JaTy, BpEMs U MECTO MPOBEICHHUS;



e TIEPEUYCHb MATEPUAIIOB ISl IPEIBAPUTEIHLHOTO O3HAKOMIICHHS YICHAMH OOIIEro
coOpanusi paOOTHUKOB, a TAK)KE MOPSIOK TAKOTO 03HAKOMIICHHS,

e TIOPSAZOK FOJIOCOBAHUS IO BOIIPOCAM MOBECTKH: OTKPBITOE, TAWHOE MU 3a0YHOC;

e HWHBIE BOIIPOCHI, HEOOXOUMBIE JIJIsl TOATOTOBKU MPOBECHUS 001IEero cOOpaHus
pPabOTHUKOB.

I[pencenarens o0mero coopanust pabOTHUKOB COTJIACOBBIBAET C PYKOBOIUTEIIEM
00pa3oBaTeIbHOM OpraHNu3alny JaTy, BPeMsl H MECTO MPOBEACHHS 0YEPEIHOTO 3aceIaHus
o0mrero coopanusi pabOTHUKOB.

3.2. llpencenatensb, ceKpeTapb 00IIero coopanus pabOTHUKOB WIIH JIUIIA, UX 3aMEHSIOIINE,
YBEJOMJISIIOT WICHOB 00I1Iero coOpaHusi pabOTHUKOB O JIaTe, BPEMEHH, MECTE TIPOBEIICHUS U
MOBECTKE 3aceaHus HE Mo3/IHee YeM 3a 7 (ceMb) pabouux JHEW 10 AaThl €ro MPOBEACHMUS.

3.3. Pemrenue o nmpoBeeHUH 0YEPETHOrO 001Iero coOpanust pabOTHUKOB BPy4aeTCs WieHaM
oOuiero codpanus pabOTHUKOB JIMYHO WIJIM HAIIPABIISAETCS IOCPEACTBOM AIIEKTPOHHOM WK
WHOU CBsI3U, 00ECIIEUNBAIONICH ayTeHTHYHOCTD TIepeIaBaeMbIX U IPUHUMAEMBIX COOOIICHU I
Y MX JIOKyMEHTAJILHOE TTOITBEPXKICHUE.

3.4. JlonoTHUTENbHBIC TIPEIOKEHUS B TIOBECTKY 3aCE/IaHUs OUEPETHOTO 00IIero CoOpaHus
PpabOTHUKOB MOTYT OBITH BHECEHBI YWIEHaMHU O01Iero coopanusi pabOTHUKOB B CPOK
HE Mo3/1Hee 4eM 3a 3 (Tpu) paboumx JHS 70 JAThI €T0 MPOBEICHUS.

4. Ilopsaaok co3bIBa BHEOYEPETHOT0 001Ero coOpaHusi paG0THUKOB

4.1. Co3bIB BHEOUEPETHOTO OOITIET0 cOOpaHusi paOOTHUKOB OCYIIECTBIISIETCS B CIIydasXx,
npeaycMoTpeHHbIXx ycraboM MBJIOY «IPP [lerckmii camx Neb «bepeskay.

4.2. IIpenyioxeHue o CO3bIBE BHEOUEPEAHOTO O0IIETro coOpaHus paOOTHUKOB JOJHKHO
COJICpXKaTh:

e apryMEHTHPOBAHHOE 0OOCHOBAaHHE HEOOXOAMMOCTH IPOBEACHUS BHEOUYECPEITHOTO
o01mero coopanusi pabOTHUKOB;

e TIPOEKT IIOBECTKH 3aCE/IaHus;

e IpEaIoJiaraeMyro JaTy BHEOUYEPEIHOTO 00IIero coopanusi pabOTHUKOB;

e IIEpEUYCHb MHHUIIMATOPOB MPOBEACHHS BHEOUYEPEIHOIO OOIIEro COOpaHus
paOOTHHKOB.

4.3. IlpennoxeHue 0 CO3bIBE BHEOUEPEJHOTO OOLIEro cOOpaHus nepeaaercs
HEMOCPEICTBEHHOTO PYKOBOIUTEINO 00pa30BaTeIbHON opranu3anuu He nozaHee 10 (necarn)
pabouux JHEH 10 AaThl MPEANoIaraeMoro BHEOUepeJHOro o0Iiero coopanust pabOTHUKOB,

B CJIy4yae €ciM MHUIMATOPOM BHEOUEPEIHOT0 001ero coopanus pabOTHUKOB SIBJISETCS

He npejceaaTels o01ero coopanus pabOTHUKOB.

4.4. Ilpencenatenb, ceKpeTaphb 0011ero coopanus pabOTHUKOB WU JIMIIA, UX 3aMEHSIIOIINE,
YBEIOMJISIIOT YJIEHOB 00111ero coOpanusi pabOTHUKOB O BHEOUYEPEAHOM 00IIeM cOOpaHuu
pabOTHUKOB MyTEM BPYUYCHHSI WITM HAIPABIEHUS TIOCPEICTBOM DIIEKTPOHHOM HIIM MHOU CBS3H
MpeI0KEHUS] MHUIIMATOPOB BHEOUEPEIHOTO O0IIEero coOpaHus, a TakKe YBETOMIICHUS



0 JlaTe, BpPEMEHHU, MECTEe U MTOBECTKE 3acCeaHus HE Mo3Hee YeM 3a 3 (TpH) pabouux JHs
JI0 1aThl €r0 MPOBEICHHUS.

[Mpencenarens 00mIero coopanusi pabOTHUKOB COTTIACOBBIBACT C PYKOBOIAUTEIIEM
00pa3oBaTelIbHON OpraHu3alliy JaTy, BpeMs U MECTO MPOBEICHHS BHEOUEPEIHOTO OOIIEro
coOpanusi pabOTHUKOB.

4.5. JlonoJgHUTENIbHbIE IPEATI0KEHNUS B IOBECTKY 3aCEJaHMsI BHEOUEPETHOTO 00ILIEro
coOpaHusi pabOTHUKOB MOTYT OBITH BHECEHBI WICHAMH 0011ero coopanus pabOTHUKOB B CPOK
HE Mo3/1Hee YeM 3a 3 (Tpu) paboumx JHS 0 JAThI €r0 MPOBEICHUS.

5. JJlokymeHTanust o01mero codopaHus

5.1. 3acenanus obuiero coopanus paboTHUKOB 0opmiIsitoTcs mpoTokoaamu. [IpoTokon
3acemanusi o0miero coopanusi pabOTHHUKOB COCTABIISIETCS HE To3Hee S (TATH) pabounx JHEH
MOCIIE €T0 3aBEPIICHHS B ABYX YK3EMIUISIpaX, MOIMHUCHIBAEMBIX €T0 MpeJceIaTeNIeM

U CeKpeTapeM.

5.2. TIpOoTOKOJ COCTaBIISIETCSI B COOTBETCTBUH C OOIMIMMH TPeOOBAHUSIMH JICTIOTIPOU3BOICTBA,
YCTaHOBJICHHBIMH B 00pa30BaTEIbHOM OpraHU3aIiU, C YKa3aHUEM CJICTYIONIUX CBEACHHI:

e KOJHMYECTBO PaOOTHHKOB, MPHUHSBIINX YIaCTHE B 3aCEAaHUHU, OTMETKA
0 COOJIIOJICHUU KBOPYMa;

e KOJHMYECTBO TOJIOCOB «3a», KIPOTUB» H «BO3JIEPIKAICI» IO KAKIOMY BOIIPOCY
MTOBECTKHU 3aCe/IaHus;

e pemieHue 00mero coopanusi pabOTHUKOB 10 KaXKJI0MY BOTIPOCY IMTOBECTKH
3aceaHusl.

Hywmeparnus npotokosioB o01iero codpanusi pabOTHUKOB BeJETCs OT Hadajla yueOHOro roja.

5.3. B ciiyuae oOHapyKeHHUsT OIIMO0K, HETOUHOCTEH, HEJIOCTOBEPHOTO U3JI0KEHHUS (DAKTOB
B MPOTOKOJIE 3aceiaHus 00Iero coopanus pabOTHUKOB WICHBI OOIIET0 COOpaHus
pabOTHHUKOB BIIpaBe TPEOOBATh OT MpelcenaTelisi ero u3MeHeHus. B cBoro ouepenn
npejcenareb 00s3aH MPUHATH MEPHI 10 BHECEHHIO B IIPOTOKOJI COOTBETCTBYIOIIUX
M3MEHEHHI U YTOYHEHHUH, a TAKKe C/eIaTh COOTBETCTBYIOIIEE COOOIICHUE Ha CIICAYIOIEM
3acelaHuy 00IIero coopanusi pabOTHUKOB, BHECS IAHHBIH BOIIPOC B €T0 MOBECTKY JTHSL.

5.4. OpuruHansl MPOTOKOJIOB XPAHITCS B KaHIEISIPUU 00pa30BaTeIbHON OpraHU3aIuy.

55.K MIPOTOKOJIY MPUKIIAABIBAOTCA BCA I/IH(I)OpMaI_II/ISI " MaTCpHraJibl, @ TAKKC UHBIC
JOKYMCHTBI, KaCatOIUECCA PCUICHU .
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